* Please read this notice before registering for classes, including withdrawal and refund policy.
A, ATFHEFRAAE . &5 BE BHF. #HIE FRFFL.
* This is a FEE Paid program. (Fee is included materials or textbooks or booklet)
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REGISTRATIO NOTICE i fi} R .8

Please visit www.RichmondCE.ca to read detailed course info before registering your course. (For transfer, a
handling fee of $15 will be charged.) 2 % 4% www.RichmondCE.ca 38 % , #4173 &322 M L3R,
B RIEE S8, BERMERE, o FHE, FASISTFHE)

2. Each student has his/her own account including individual email address. It is better to manage your child’s
communication with the school and registration. 18 % A ¥ 2 H A IR P, QIEEFHE T H4 U,
BHT AR IR T REROELZ, ARHBEMF L.

3. Please use the student's real date of birth to register for classes. Failure to do so will result in the school
requesting a withdrawal from the course and no refund of tuition fees.
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After completing the online registration, please login your student’s account to find the course dates, location,
and classroom number, plus withdrawal policy under transaction payment history. % 4 43 L 3z 3R 424%, #H
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WITHDRAWAL /REFUND POLICY i 2/38 % 4n 8]

1. All refund/Withdrawal requests must be received BEFORE the second session of the course date, and within

4 days of the course start date. It is subjected to a processing charge of 15% of the course fees for withdrawal.
(Please email: sleung@sd38.bc.ca)
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2. No refund after the Second session. (Refund or transfer request will NOT be accepted on site before or
during second class session.)
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3. No tuition deduction/reimbursement or refund for any absence or misbehavior.
A B FRE R AR, SBELE, PHAF JRIERL.
4. A handling fee of $15 will be charged for any transfer requests, for rescheduling to another class or other
instructors. fEATd 5% F LA L3RR, FATFHESIS Lo

5. Students ask for withdrawal request, if you received the booklet for Read/Write class, it will be charged $20,
for the book for Conversational class. It will be cost $40.
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IMPORTANT NOTICE: Leave of Absence (missed classes/exams/tests) &k & /&k £ /52 2E 41 B

1. If you are unable to attend class for any reason, please notify the instructor as far in advance or email
sleung@sd38.bc.ca or the instructor.
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2. Absences cannot be scheduled for make-up tests or classes, nor can they be changed to another mode of instruction.
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2. If a parent needs to request materials for a class that was missed on that day, please pick them up during office hours
on the day the student is in class. & % & & & JUsL2R B 694 LA A BRAE £ RRF, FHhzd L3R 8 3 AR M 48 3
4. Our teachers may not be able to email you course materials except for online classes.
Brag LaRARSh, BT RELM AR THP Y AH, FHELM.

Ry 2 SRAE 2 B BAEATH B, 345 E604.668.6532 & & # Esleung@sd38.be.ca 2 sawang@sd38.be.ca. **
If you need assistance for Online registration, please email sleung@sd38.bc.ca / sawang@sd38d.be.ca or call 604.668.6532.
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