. s 2 = =% 222
Important Notice/zz Mt aT, #HMF T ZEH

* Please read this notice before registering for classes, including Withdrawal/Refund/Cancelation/Transfer policy.

This is a FEE Paid program. (Fee is included course materials) *RAL B4 % RA2 (F & COIEHM)

REGISTRATION NOTICE 3:#3R.8:

1. Please visit www.RichmondCE.ca to read detailed course info before registering your course. (For transfer, a handling fee of $20 will be
charged.) 3 & &kwww.RichmondCE.ca#t %, #1740 K% &RAZMA . LRIFM . B AR IEFRE L, B MR,
(R #3E, FEA20F45% %)
2. Each student has his/her own account including individual email address. It is better to manage your child’s communication with the school
and registration. éf@%i%ﬁ%%ﬁ A CayR P , @jﬁﬁiﬁ%éﬁ%%éﬁ{%i&iio @ﬁﬁfMi%i&%iﬁlﬁ@ffz%éﬁ%‘ﬁéﬁ:ﬁﬁ, VA
BB ME L,
3. Please use Gmail, Hotmail or Outlook to open an account, the system cannot recognize QQ, 163 or 126.
A4 AlGmail. Hotmail 5k OutlookH 7, % & & 537 QQ. 163, 126,
4. Please use the student's real date of birth to register for classes. Failure to do so will result in the school requesting a withdrawal from the
course and no refund of tuition fees. 3 1 Al £ £ A F 69 B 4 H MM FRAZ, TARTGTERKBREL R TERE,
5. After completing the online registration, please login your student’s account to find the course dates, location, and classroom number, plus
withdrawal policy under transaction payment history. PR PEMBALL, FHREZANKRE, TR, THLEROE
M. BHRREGHIK (TR APHRERBEFL L,

WITHDRAWAL/REFUND POLICY/TRANSFER i % /i& 5 /4% 3 4m 21|

1. All refund/withdrawal requests, please email wilai@sd38.bc.ca to withdraw from a course prior to the first day of class. No
refunds will be issued after 3 days have passed since the course start date. Withdrawals are subject to a 15% processing fee of
the course fee. T AR F /RGP A RBAWBEST —HHB,IRANRE, FALRRKMKE, AFSREENasz T4,

2. No refund after the Second session. (Refund or transfer request will NOT be accepted on site before or during second class session.)
Students enrolling after the start of the term are not eligible for refunds.

FEXERCRRF R ERE/REPE, PoMEHEREE, RELEATETPHER,

3. No tuition deduction/reimbursement or refund for any absence or misbehavior or late registration.
FARFRBRmFEAE, RERLE, FRAAIRILRE,

4. Students ask for withdrawal request, if you received the booklet for Read/Write class, it will be charged $20, for the book for Conversational
class. It will be cost $45. PHBR AR, o REZATCTLABGRA, HEHEF ZA 20 RAF, FFEF R MSREE

5. TRANSFER REQUEST: No requests for transfer after the 2nd session. A handling fee of $20 will be charged for any transfer requests, for

rescheduling to another class or other instructors. (Please email to sleung@sd38.bc.ca)
WS AR, (TP HY 2 A R M R REH L, SHFHES20T.

LEAVE FOR ABSENCE (Missed Classes/Exams/Tests) #t /& /4% /53R 4 A
Email to Wilai@sd38.bc.ca
1. If you are unable to attend class for any reason, please notify the instructor as far in advance as possible or email wilai@sd38.bc.ca or the
instructor. 47 R R H # Ak LR, FETARRM AL, T AT FEHM4ZE wilai@sd38.be.ca,
2. Absences cannot be scheduled for make-up tests or classes, nor can they be changed to another mode of instruction.
BIFH AR E AR, CRREBR IR ERK .
3. If a student is absent for any reason, including on vacation/sickness, and any requests for replacement of the course materials, students will
ONLY receive the materials/assignments upon return to school. B4 FHR, F RO XREMERM, RAEARR EREE,
4. During a student's absence, the school is unable t%frovide delivery of e-learning materials.
F

\AGR, FAEBFHHE, FREZRBEETFEMAOEE,

LATE PICKUP #3%

1. Parents stay outside the school and please pick up your child from class on time. REFLEZRINGZE, EFEFEZT TR,
2.To ensure the safety of your children, if parents do not come to pick up their children after half an hour from the end of the class on two or more
occasions, the school reserves the right not to accept the students to attend the class, and there will not be any refund or make-up

arrangements. AR F FT24b, ERERMRAIALATRAFIEMNAINKEDSE E, ARAHTETSFE LR, 8
T3 AR 2 KA TR HE,
ONLINE CLASS # 342

If you register the ONLINE class, you will receive the meeting link 3 days ahead of the course start day.
Jo REZEM AR LRAZ, G ARRA 3 RAKAE| gk,

Fokfr B 7E ZE AP RALNF T BALITH B), 7 K E604. 668. 532K EHZ sleung@sd38.be.ca**
If you need assistance for Online registration, please email sleung@sd38.bc.ca or call 604.668.6532.


http://www.richmondce.ca/
mailto:sleung@sd38.bc.ca
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